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Preschool

Grace Lutheran Church
501 Valley Park Drive
Libertyville, IL 60048

Growing With Grace Preschool Board
Suzanne Bensch- President

Julie Clifford - Vice President
Mark Mysiewicz - Treasurer
Claire Theer - Secretary
Madeline Mitchell - Parent Liaison
Cara Vold - Council Liaison
Dori Kompare - GWG Director
Sarah McAuliffe - Logistical Coordinator

Growing With Grace Preschool
Contact Information

847/254-5820 — Preschool Phone Website- www.growingwithgracepreschool.org

gswgpreschool@gracelutheranlibertyville.org — Preschool

srowingwithgraceinvoice @gmail.com — Tuition/Invoices

swgpsboardparent@gmail.com — Preschool Board Parent Liaison

gracepreschoolchair@gracelutheranlibertyville.org — Preschool Board President
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Grace Lutheran Church Staff
Matthew Smith-Laubenstein — Pastor
Rachel Emken — Office Administrator/Bookkeeper




CLASS EMAILS

Terrific Twos gwgterrifictwos@gmail.com
Tiny Twos gwgtinytwos@gmail.com
Tremendous Threes MWF gwgthrees@gmail.com
Tremendous Threes TTHF gwgthrees@gmail.com
Fabulous Fours Blue gwefoursblue@gmail.com
Fabulous Fours Green gwgfoursgreen@gmail.com
Fabulous Fours Yellow gwefoursyellow@gmail.com
Adventures Classes gwgadventures@gmail.com

Growing With Grace Preschool Philosophy

Since 2006, Growing With Grace Preschool, a ministry of Grace Lutheran Church, has served
the families of Libertyville and the surrounding communities with programs for two, three, and
four-year-olds. Our programs provide a nurturing, stimulating, and safe learning environment.

Our teaching approach includes a combination of child-centered and teacher-directed
activities. We focus on developing the whole child through a variety of hands-on individual
and group activities. We believe play is the center of a preschool experience and through it we
teach a developmentally appropriate curriculum based on monthly/or seasonal themes.

Children in our program have the chance to grow intellectually, socially, physically, spiritually
and creatively all the while ensuring that when they leave our program and head to
elementary school, they are well prepared to handle kindergarten and beyond.

Our goal is to embed the love for learning from the very first experience in our classrooms.



Guiding Principles

At Growing WIth Grace Preschool, we uphold a specific way of learning represented on our
GWG Compass. We use our GWG compass to guide us in meeting the needs of every child.

Our four guiding principles are shown as the cardinal directions: Love of Learning, Nurturing
Environment, Spiritual Development, and Family Involvement.

Our four practices we use in programming are shown as the ordinal directions: Exploration,

Whole Child, Service, and Play-Based.

LOVE OF
LEARNING

NURTURING
ENVIRONMENT

FAMILY
INVOLVEMENT

SPIRITUAL
DEVELOPMENT

LOVE OF LEARNING
Instilling an enthusiasm
for school

NURTURING
ENVIRONMENT
Creating a loving and
suppeortive place to grow

SPIRITUAL
DEVELOPMENT
Developing a connection
with God

FAMILY INVOLVEMENT
Bringing families
together

EXPLORATION
Introduce a range of
experiences

SERVICE
Give back to our
community

WHOLE CHILD
Focus on educational,
social and emotional needs

PLAY-BASED
Use imagination and play
with others

Created in pertnership with
TOPROnexus, LLC




Operating Hours/School Calendar/School Closings
Monday/Wednesday:  8:50-12:30 p.m.

Tuesday/Thursday: 8:50-1:45 p.m.

Friday: 8:50-11:30 a.m.

Parents receive a complete calendar, listing all holidays and breaks at the beginning of each
school year. GWG follows the vacation schedule of Libertyville District 70 schools. School
closings will be communicated via Seesaw. All families will be notified, as GWG may be closed
when deemed necessary by the Director and the Board President. GWG does not reimburse
tuition for days canceled due to weather or any other unforeseen situation.

Core Class Offerings

TINY TWOS

Available for children who turn two years old by December 31, 2025.

For those students who miss the age cutoff for the formal Tremendous Twos class, we offer a
two-hour program that is focused on building independence and helping our youngest kids get

ready for the preschool process. Our class size is limited to eight students, who will be taught
by two teachers. This program runs during the second semester of the school year.

Class Objectives:
1. Build independence

2. Improve social skills through integration of play with other children
3. Begin to use words to express feelings and resolve conflict
4

. Begin to learn to follow directions and transitions



TERRIFIC TWOS
Available for children who are 2 years old as of September 1, 2025

We offer a two-hour program that is focused on monthly themes, free play, circle time
activities and art projects. Our class size is limited to 10 students with two teachers. Parental

involvement is not required.
Class Objectives:

1.
. Improve social skills through integration of play with other children

2
3
4.
5

Build independence

. Use words to express feelings and resolve conflict

Learn to follow directions and transitions

. Shapes, colors, counting, and name recognition

TREMENDOUS THREES
The class sizes are limited to 15 students with two teachers. Parent helping is not required, but

there are numerous opportunities to join us in the classroom.

Class Objectives:

1.
2.
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Social developmental skills

Colors

Math skills- shapes, number recognition, counting, one to one correspondence,
graphing, patterning, sorting

Literacy skills- letter recognition, name recognition

Science exploration

Fine motor skills

Large motor skills

Self help & independence skills

FABULOUS FOURS

The ultimate goal of our programs is to ensure that your child is ready - academically, socially
and emotionally — for their start of Kindergarten. Our curriculum revolves around monthly



themes where each circle time and class activity incorporates an academic lesson related to
the theme. Kindergarten readiness skills are taught in all aspects of our program.

The class sizes are limited to 15 students with two teachers. Parent helping is not required, but

there are numerous opportunities to join us in the classroom.

Sample Daily Schedule for GWG Core Classes

Greetings
Outdoor & large motor play

Arrival Activity

A woNoe

First Circle time

e jobs, learning lesson

n

. Snack time

o]

. Activity time

e free choice, projects, small group/teacher time

~J

. Clean Up time

. Second Circle time

oo

e story time and music/movement

w

. Goodbyes

Health & Nutrition
Immunizations

New students registering at Growing with Grace after Sept 1, 2025 must be up to date on their
immunizations against childhood diseases, per CDC guidelines. Each new child must have on
file, a current lllinois physical form including a copy of his/her immunization record verified
from his/her doctor's office. The DTP, Polio, Rubella (German Measles), Measles, Mumps, Hib,
PCV and Hepatitis B vaccine shots are required immunizations for preschools. If your child
requires a medical exemption, documentation must be signed by an appropriate medical
professional. Growing with Grace does not allow religious exemptions for immunizations.
For children not meeting immunization requirements, you will be notified by the preschool
immediately. Should you fail to provide the preschool with an updated copy of your child's



immunization record or proof of an immunization schedule, your child will not be permitted to
return to preschool until the necessary documentation is provided.
(Please see the director if you have any questions/concerns regarding your child's
immunizations.) All up to date immunization records are to be turned in to the director August
1st for the upcoming school year.

Hand Washing
Thorough and frequent hand washing is extremely important to prevent the spread of germs in
the classroom. Parents of Twos will be asked to assist their children in washing their hands
before entering the classroom. The Threes will wash their hands after outside play before
entering the classroom and use hand sanitizer before snack. The Fours use hand sanitizer upon

arrival and wash their hands before snack.

lliness
Please do not bring your child to school if he/she shows any of the following symptoms:
*Fever
*Nausea/Vomiting
*Diarrhea
*Headache
*Rash

*Excessive nasal discharge

*Sore throat
llinesses spread quickly, so we ask that you cooperate fully with this regulation as it is
designated to protect the well being of the children and teachers. Your child must be free of
fever, vomiting and diarrhea for 24 hours before returning to school. Please notify the Director
or church office immediately if your child has a contagious disease (influenza, mumps, measles,
chicken pox, scarlet fever, strep throat, pink eye or head lice).

If a child falls ill at school, they will be removed from the classroom and the parents will be
called to pick them up. Conditions requiring special medical treatment will be handled on an
individual basis. Please be sure to continually update your emergency information so that you
can be reached promptly if this situation occurs.



Emergency Medical Care
Parents or the emergency contact will be called immediately in an event of injury or iliness. In

an event of a serious emergency we will call 911 and your child will be transported to Condell
Medical Center, accompanied by a teacher or Grace staff member.

The parent’s signature on the child’s emergency form gives the hospital permission to care for
the child. An injury/accident report will be completed by the GWG staff. Any expenses
incurred during emergency medical care will be the responsibility of the parents.

Food Allergies

We work individually with parents of children with food allergies or diet restrictions to make
accommodations/modifications for snack, cooking activities, and sensory table items. We
require a copy of the lllinois Allergy Action Plan to be completed by the parents. We meet to
discuss the child’s allergy and details. If an epi pen or Benadryl are included in the plan, the
parent provides it and we keep it in a sealed/labeled bag. Your child’s class may be asked to
modify the list of appropriate snacks. The parents of a child with allergies, may be asked to
bring in separate safe snacks for their child to keep at school. Specified foods may not be
permitted in the classroom. If there is a question if a certain item is safe for the child, the
GWG Director or classroom teachers will reach out to the parents. All individual allergies are

posted in each classroom.

Snacks
Snacks are provided by each child on a rotating basis. We ask that you provide a nutritious
snack that is commercially prepared and must arrive unopened as packaged. We will offer
water for the beverage. Please do not bring snacks that are packaged as individual servings.
We are a PEANUT and NUT FREE school. Several children have food allergies. Please make
sure you are aware of any allergies in your classroom. The snack bag we provide has an
attached tag listing allergies and safe snacks. Please bring in a snack ONLY from the list we
provide (besides birthday treats). The list is brand specific and snacks not on the list will be
sent home. The approved snack list is on the GWG website and a copy is given in the folders at
Parent Night. Please make sure you have spoken with the Director/Teachers if your child has a

food allergy.



Birthdays/Holidays

Your child will be assigned as snack person as close to their birthday as possible & may bring a
special snack (see the Blrthday treat section of the GWG Snack List). If your child’s birthday is
during the summer, we can celebrate early or do a half birthday celebration.

We celebrate Halloween/pumpkins in the classroom, but we DO NOT wear Halloween
costumes to school. We celebrate Christmas as Jesus’ birthday. We celebrate Valentine’s Day.
We celebrate St. Patrick’s Day and Easter if the dates coincide with the GWG calendar dates.

Outdoor Pla
We follow weatherbug.com feels like temperature to determine the temperature, factoring in

the wind chill to make our decision regarding outdoor play. We play outside unless the
thermometer reads 15 degrees or less, or there is a bitter wind chill or threat of severe
rain/weather. Please send your child to school with appropriate clothing for all weather
conditions. GWG tries to send outdoor play updates via SeeSaw in the morning if the

conditions are questionable.

Safety and Security

Absences
Please contact your teacher or the Director via a SeeSaw message or email or call the school
cell phone at 847-254-5820 if your child will be absent from school. Messages may be left on
the preschool voicemail. Please contact GWG before class begins if possible and leave the
reason for the absence. Facilities and staff are provided whether or not the child attends.
Therefore, tuition and fee remain the same each week regardless of illness, personal days, and

emergency closings.

Arrival/Dismissal Procedures
Terrific Twos:
Arrival: Please park in the middle spaces in the parking lot and enter through the Cafe Grace
door (East Entrance). You will receive a key fob to use to enter this door (520 cash deposit
required and will be returned in May). Please wash your child’s hands in the bathroom and
proceed to the classroom. Doors open at 9:10 a.m.
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Dismissal: Please park in the middle spaces in the parking lot and proceed to the playground
gate to pick up your child. In inclement weather, come inside to the multipurpose room
utilizing the sidewalk between the two sheds to pick up your child.

Tremendous Threes:

Arrival: Arrival will be a carpool line at 9:00 a.m.. We start the day playing outside so please
drive your car to the sidewalk by the playground following the cones set up in the parking lot.
We will take your child out of your car and walk them to the playground area. If we play inside
due to inclement weather, we will still use the carpool line and drop off is on the sidewalk

between the two white sheds.

Dismissal: Dismissal is at 11:30 a.m. for the Threes class. Please park in the middle rows of the
parking lot. Access the church using the door near the playground on the East side of the
church. Each family will receive a key fob for door entry on the first day of school. There is a
$20 deposit that is required for the fob and will be returned at the end of the school year when
you return the fob. If needed, additional fobs can be obtained in the church office after the
first day of school. Once inside please go downstairs and wait outside of the Threes classroom
for the teachers to dismiss your child to you. Please check their mailbox outside of the
classroom for any items to bring home and take your child to their coat hook to get their coat
and backpack etc. then exit the building using the SAME door you entered. Lunch Bunch and
Adventures class dismissal will be communicated to you separately.

Fabulous Fours:

Arrival and Dismissal will take place via a carpool line in the Grace Lutheran Church parking lot.
Please pull forward to one of the 4 designated unloading spaces. Have your child ready for a
quick exit at arrival and please buckle them quickly at dismissal or pull into a middle parking

space if more time is needed.

You will receive two name signs with your child’s name on the first day of school; please
attach to your visor and display at both arrival and dismissal. If possible, please place your
child’s car seat on the driver side.

Arrival unloading begins at 8:50 a.m. and a staff member will help your child out of the
car and will take them in the building.
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Dismissal begins at 11:30 a.m. from the playground or sidewalk adjacent to the field or in
inclement weather dismissal is from the door between the white sheds.

Late Pick Up Policy
Late pick ups are subject to a fine. There is a fee charged of a dollar per minute over the 15
minute late period. This fee will be added to the following month's tuition on your
Brightwheel invoice. If GWG has not heard from the parents after 15 minutes, the school will
call the parents and all of the persons listed on the pick up authorization form and the
emergency contact form. We will call each number twice and leave voicemails. If we are
unable to reach anyone within the hour, GWG will contact the Libertyville Police Department.

Additional Securit
Entrance doors to Growing with Grace programs are locked at all times.
Fire Drills will be conducted throughout the school year, as well as a lockdown drill.

Pest Control Policy
Integrated Pest Management/Lawn Care Application Plan

We adhere to the following guidelines:

1. A monthly pest inspection and preventive treatment of the interior and exterior of the
building will be provided by Schoepen Pest Solutions. This inspection and treatment will occur

when children are not present.

2. A quarterly inspection and preventive treatment of the exterior landscape rocks (bait
stations) will be provided by Schopen Pest Solutions. This inspection and treatment will occur

when children are not present.
3. At the appearance of pests, the church office shall be notified.

4. With the church, a determination will be made if the pest control company needs to be
contacted immediately.

5. Any lawn care applications will be scheduled for a time when no children are present
and will not be present for at least 12 hours.
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6. We will notify the parents who have registered to be contacted, in writing, at least 48
hours before but no more than 30 days prior to any chemical application.

**If you wish to be notified in writing of chemical pest applications or lawn care
applications, please submit a request to the office of Grace Lutheran Church.**

7. Records will be maintained on all incidents of pests/pest control measures.

Classroom Information

Dress/Items From Home

Dress your child appropriately for the weather and class activities. Remember we will have
outdoor play and do numerous arts and crafts. Please always keep a complete change of
clothes in your child’s bag (including diapers and wipes if needed). Be sure to label all items.
Please leave toys, blankets, etc. at home unless we have requested that something special be
brought to school.
Discipline
Appropriate rules, which guide the behavior of children, will be emphasized & carried outin a
non-threatening manner. Teachers will call attention to the children who are exhibiting
positive behaviors as a way to encourage other children to emulate the behavior. Clear,
consistent, and complete directions will be given during transition periods. Teachers will set
limits and advise children of the consequences. Redirection to another activity and practice
using words rather than physical aggression will be encouraged to solve difficulties. If a child
is acting in a way that is harmful to himself/herself or others, a brief “time-out” will be used
(not to exceed one minute per year of age). It will be clear that it is the misbehavior that is
disliked, and not the child. Corporal punishment or abusive language will never be used.
Children will never be deprived of food, drink or bathroom usage. Children will not be

punished for toilet accidents.

We use the green/red choices behavior plan & follow the classroom rainbow rules. Classroom
guidelines for behavior and appropriate problem-solving methods will be discussed/taught to
the children at the beginning of the year and throughout the school year.

13



Behavior Policy/Transition Plan

-Disruptive behavior will be documented and reported to the parents.

- If a child has difficulty managing his/her behavior on a recurring basis, parents will be asked
to meet with the child’s teacher and Preschool Director. Together they will create a “Behavior
Action Plan” to help the child display more appropriate behavior in the classroom. We will
work together to hopefully resolve the situation.

_If the child’s behavior continues to be inappropriate and consistently disruptive, it may be
necessary for the child to not attend school for a time to be determined, or removed from the
program altogether.

_The Preschool Director and Preschool Board will determine the course of action. If outside
services/interventions are deemed necessary and agreed upon, GWG will offer
resource/intervention options to help with the disruptive behavior.

-If outside services/interventions are not successful, the child may be removed from the
program altogether.

_If this is the case, a transition plan will be developed and referrals will be given to help the
student find another program that is better suited to their needs.

-If a child is transitioned out of the program, tuition refunds will be voted on by the Preschool
Board.

-All steps in the behavior/transition process will be documented and placed in the child’s file
and shared with the parents/guardians.

Parent Information

Parent tings/Special Event
We have a parent meeting in early September, and various events to welcome families and
encourage community throughout the year. Please keep an eye on Seesaw to get dates and

times.

School Days Off and Closing

Refer to the Growing With Grace calendar to confirm days off. In the event of an emergency
closure, you will be notified by Growing with Grace.
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Field Trips/Enrichment

Off Site: We will schedule off site field trips throughout the year. Parents must sign a
permission slip allowing their child to attend. The Threes classes will take walking field trips to
local businesses and a METRA train trip in the Spring. The Fours will take driving field trips.
Parents drive their child to the field trip. A sign-up sheet for volunteers will be posted prior to
each field trip. The Terrific Twos classes do not take field trips.

On Site: We have partnered with several local instructors in music, and dance, to conduct
several on-site classes to enhance our curriculum. There is an additional supplemental fee to
cover the cost of these programs. You will receive an invoice in October. Additionally, we are
pleased that the Cook Memorial Library Bookmobile will be visiting our school periodically
throughout the year. During these visits, children will be able to check out a book to bring to
the classroom.

School Pictures
Bella Vie Studio in Grayslake will take class/individual pictures in late September/early October.
The pictures can be viewed and ordered online. You will receive details from the

photographer.

Home/School Communication

Communication
We will post a monthly calendar on the Seesaw app, which will include the themes of the
month, special events, and daily snack assignments. All programs will have a weekly class
update posted on Seesaw by Sunday for the upcoming week. Please be sure to check the class
message boards near the sign out binder, as well as your child’s mailbox, on a daily basis for
artwork and additional current information. Teachers will often send reminders of upcoming
dates and events on Seesaw as well. Each month there will be opportunities to assist in all
programs. We use Signup.com to post volunteer opportunities. If these times are not
convenient, you can arrange another time with your child’s teachers. Each class has a separate
gmail address and this is used for parent/teacher communication. The preschool director,
bookkeeper, and parent board all have separate email addresses for direct contact with them.

15



Parent/Teacher Conferences

Terrific Twos do not hold conferences. Tremendous Threes will have conferences on March 5th
and 6th, 2026. There will be no school on March 6th for the Threes. The Fabulous Fours will
have conferences on March 5th, 2026. There will be no core class or Lunch Bunch for the Fours
on March 5th. The Twos and Adventures classes will meet on these dates. The staff is always
available to address any concerns you may have about your child, and are available to meet as

needed.

PHOTOGRAPHS
Parents sign a consent form for their child to be included in pictures/videos connected with
the Growing With Grace Preschool/Grace Lutheran Church. No personal identifiable
information will be used.

INTERNET/SOCIAL MEDIA
Parents sign a consent form for their child to be included in student pictures featured on
Growing With Grace Preschool/Grace Lutheran Church web pages and/or the Growing With
Grace Preschool Facebook/Instagram Social Media accounts. No personal identifiable

information will be used.

GWG STUDENT DIRECTORY
A student/family directory will be compiled each autumn and a pdf will be sent to each
family. This information is not to be used for solicitation.
DISCRIMINATION POLICY
CONFIDENTIALITY OF INFORMATION

Growing with Grace Preschool welcomes all families and does not discriminate based on actual
or perceived immigration status

All students' records/personal information will remain confidential and will not be released
without parental approval, except to the Illinois Department of Children and Family Services
(DCFS) if requested by them. A written request will be sent to any parent whose child’s records
have been requested.
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Fundraising Opportunities

Book Orders
You will receive bi-monthly book orders from Scholastic Book Clubs. This is a great way for you
to expand your home library while helping our classroom library grow as well. For every book
purchased, we receive points that we redeem for classroom books.

Fundraisers
Fundraising options will be communicated throughout the year. Participation is encouraged,
but is strictly voluntary. More information will follow.
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Tuition Rates/Payment Procedures 2025-2026
Tuition Rates:
Terrific T

*2 days per week: $230

*1 day per week: $125

Tremendous Threes
*3 days per week: $355

Fabulous Fours
*3 days per week: $355

Adventures
*Morning: $135
*Afternoon: $130

Lunch Bunch
*1 day per month: $45
*2 days per month: $90
*3 days per month: $135

Registration Fee:
*One child- $100 * Each additional child- $25

*Tiny Twos- $50  * Adventures Only- $50

Due June 25, 2025
*May 2026 Tuition ( for core classes)

*Supply Fee of $150 for the school year

Due August 15, 2025
*September 2025 Tuition (for core classes, Adventures classes, & Lunch Bunch)

These payments are non-refundable and will secure your child’s spot for the upcoming
school year.



*The following forms are due by August 1st:
-General Permission and Student/Family Forms (on GWG website)
-Immunization record for all new incoming students {children must be
current with all immunizations)
-A signed and dated copy of your child’s most recent medical examination
-If your child has food allergies- you need to complete the lllinois Food
Allergy Emergency Action Plan (on GWG website)

Your child can’t attend class until ALL forms are submitted.

Monthly Tuition:

Tuition is due on or before the first of each month, beginning October 1- April 1. Also, if you
prefer, you can pay for multiple months at a time or for the semester or entire school year.
However, we are not able to offer a discount for paying in full.

Classes are subject to change due to changes in enrollment, staffing, and public health
circumstances.

Please contact Dori Kompare at gwegpreschool@gracelutheranlibertyville.org or the GWG
bookkeeper at growingwithgraceinvoice@gmail.com if you need to make special payment

arrangements or have any questions.

Tuition Policy

Tuition Payments - The May core class tuition and annual Supply Fee is due by June 25th.
The September core class, Adventures classes, and Lunch Bunch tuition is due by August
15th. Monthly tuition is due September-April. Tuition is due on or before the first of the

month.

Late Fee - An email notification will be sent to families that have not paid tuition on the 5th

of the month. If tuition is not paid by the 10th of the month, another email reminder will be
sent and there will be a late fee of $20 charged to your account. One waiver per family may

be issued.



Any family account not paid in full by the 15th of the month will result in the child’s
immediate withdrawal (unless late payment is approved by the preschool director and
preschool board). Re-enrollment is subject to availability after both the outstanding balance

and an initial enrollment fee of $100 are paid.

Any families who are delinquent on tuition are subject to an appeal by the church council
and preschool board. This may include a preferred payment structure and/or an evaluation
of the student(s) enrollment status.

Returned Checks - A first returned check will be assessed the bank fee for the insufficient
funds.

If a second check is returned, a $25 charge will be assessed in addition to the bank NSF fee.
Your child may not return to Growing with Grace if the check is not paid within 48 hours of

being notified that the check was returned. After two returned checks, your tuition must be
paid by cash or cashiers check.

Absentee Policy- Full payment of tuition is required every month, whether or not the child
attends school the full month. There is no absentee credit when school is missed because of
holidays, vacations, iliness, isolation, quarantine, or for any other reason.

There are no refunds or make up classes due to emergency or weather school closures

A child may be withdrawn from any program by giving written notice to the Director at least
thirty days prior to the child’s last day of school. Tuition for the current month and the May

tuition are non-refundable.
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